ELSENHAM VILLAGE HALL MANAGEMENT COMMITTEE

Registered Charity No 282773

Application to hire hall

Hirer Name


Address








Post Code

e-mail


Telephone

Mobile


Event Date
Access time
Start time
Finish time
Type of Event







Tables (how many)

Servery (to cook?)


Chairs (how many)

Committee Room


Declaration

I hereby apply for the hire of Elsenham Village Hall and declare that I will comply with the terms of the Standard  Conditions of Hire, which I have read. I also accept that reasonable caretaking at the end of the event is included in the hire fee but that any excess cleaning or repairs required will be taken from the deposit at cost to the Committee. I further accept that an overrun will be charged pro-rata to pay the caretaker while he waits.

Signature

Date


Please return this form to the Booking Secretary, (Mr. G Woollvin 5 Paget Court Elsenham Bishops Stortford Herts CM22 6EP) as soon as possible including deposit and fee cheques (separate please). The cheques will be banked when received. Please make cheques payable to Elsenham Village Hall Management Committee. Confirmation will be via phone to the number you gave above.

Returning via an e-mail. “Save” the form to desktop, open it and fill it in then click on the following  geof@woollvin.co.uk  then “insert” the completed form, add any notes that may be helpful in the e-mail text and “send” it. A signature is then not required as we will verify the authentication status of your e-mail server, so do not use disposable mailboxes. (you will not get SPAM from us) Confirmation will then also be via e-mail. Cheques may follow but well before the event as the deposit especially, must clear before the event. Deposits will normally be repaid during the month following the event after the caretaker's time-sheets have cleared.

Booking Secretary use only


Deposit received

Fee received


File Reference

Caretaker available


Confirmed

Spreadsheet


